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Welcome to St. Chad’s. 

 

We hope that your child will be happy and fulfilled at our school.  
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gospel values.  

 

 
 

 

Mission Statement 



ABOUT OUR SCHOOL 
 
St. Chad’s is a Voluntary Aided mixed Catholic Primary School in the parish 

of St. Chad’s, Newtown. It caters for up to 210 children aged from 4 to 11 

years. 

 
St. Chad’s is a Catholic School with Christ at the centre of all we do. It is 

expected that all children, parents and staff will be fully involved in this 

central aspect of school life. 

 

We aim to foster the development of our pupils in the faith, through 

example and shared values. 

 

Parents are invited and are encouraged to attend Assemblies and weekly 

Mass in school so that they can share these religious celebrations with their 

children. All children take part in religious education lessons and 

celebrations.  

 

 
Our school team at Villa Park Academy 

 

 



Our School Teaching and Learning Staff 
      

Headteacher 
Mr M Tehan 

 

Deputy Head  
Mrs M Parker 

 

Assistant Head  
Miss M Ryan 

 

Teachers 
 Miss H Furlong 

Mrs H Fahey 

Miss A Turner 

 Mr A Teagle 

Mrs J Ashford 

 Ms G Meehan 

  Mrs S McCartan 

 Mrs C Neilson  

Ms H Holley 

 
  

Teaching & Learning Assistants 
 

Mrs C Green                    Mrs E Thompson 

Mrs Y Wilkes     Mrs S Powell 

Miss T McCullough        Mrs J O’Neill 

Mrs S Minchin      Mrs J Reynolds  

  Mrs D Williams  
 

 

SENCO 
Miss M Ryan  Mrs K Wheatley 

 

Child and Family Support worker 
Mrs J Azadeh 

 

Pastoral Manager 

Mr J Benjamin 

 

Sports Instructor 

Miss N Dartnell 



 

 

 

Our School Support Staff 
 

 

Business Manager 
Miss K Robinson 

 
Office Manager 

Mrs T Adhanom 

 

Office Assistant 
 

Caretaker 
Mr E Morris 

 

 

 

 

 

Kitchen Staff 
Mr C. Graham 

Arlene Harrison 

Selamawit Goitom 

 

 

 

Lunchtime Supervisors 

Ms M McGuire  

Miss A Mulugeta 
Miss S Tekali 

Miss S Prierra 

Miss P Matthews 

Miss A Teferi 

 

 

 

 



 
 

Our Governing Body 
 

 
St. Chad’s School is a Voluntary Aided School administered by a 

Governing Body made up of Foundation Governors, a Parent 

Governor, Teacher Governor and an L.A. Governor. 

 

The Parent Governor is elected by parents of pupils who are 

registered at the School, and must be a parent of a registered pupil 

at the time of election. 

 

The teaching staff elects the Teacher Governor. 

 

The L.A. Governor is nominated by the L.A. 

 

The Governing Body meets at least once each term and is required 

to produce an “Annual Report to Parents”. 

 

 

 

The Governors of St. Chad’s are: 

 

Chair of Governors   Mrs A Smith  

Headteacher    Mr M Tehan 

Foundation Governor  Mgr T Menezes  

Foundation Governor  Mrs A Huggins 

Foundation Governor  Mrs M Hermans Van Stockem  

Staff Governor    Mrs M Parker  

Co-opted Governor   Mrs D Williams      

Parent Governor    Mr A De Valliere  

LA Governor                     Ms S Stewart  

Clerk to the Governors  Mrs L Rose  

 

 



The School Day 
 
The school day is organised as follows: 

 

School starts:          8.50am 

(Children may come into school and go up to their classrooms from 

8.45am) 

KS1 Lunchtime:                        12.15pm – 1.00pm 

 

KS2 Lunchtime:                  12.30pm – 1.15pm 

 

School ends:          3.15pm 

 

There is a break for all children for 15 minutes during the morning. 

 

Children must not leave the school premises once they have entered 

them. 

 

 

If you need to collect your child during the school day – for a 

medical appointment for example – you are asked to sign them out 

using our computerised system located in the front entrance. 



St. Chad’s Cathedral 
 

 
St. Chad’s Cathedral is on St Chad’s Queensway, which is within a short 

walking distance of the school. The Parish Priest, Mgr T Menezes, visits the 

School regularly, and celebrates Mass with the children every Friday in 

school. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Children are prepared for the Sacraments of Reconciliation, the Eucharist 

and Confirmation through a programme involving Parish Catechists, 

Parents and School Staff.  

 

 

 

 



 
Uniform 

 

All children are required to wear uniform. 

Boys 

The winter uniform consists of: 

Grey trousers (long or short) 

White long-sleeved shirt 

Red tie (available in school £3.00) 

Plain royal blue V-necked jumper 

Plain grey socks 

Flat black shoes  

 

The summer uniform consists of: 

Grey trousers (long or short) 

Pale blue polo shirt or white 

Royal blue V-necked jumper  

Plain grey socks 

Flat black shoes 

 

Girls 

The winter uniform consists of: 

Traditional grey skirt/pinafore dress 

White long-sleeved shirt 

Red tie (available in school £3.00) 

Plain royal blue cardigan/V-necked jumper 

Plain grey socks or grey woolen tights 

Flat black shoes  

 

The summer uniform consists of: 

Light blue and white check dress 

Plain royal blue cardigan / V-necked jumper  

White socks  

Flat black shoes 

 



 

For safety reasons, children are not allowed to wear any jewellery, except for a 

small gold stud in each ear. (Please note that these have to be removed when 

children go swimming or have P.E. lessons. If children cannot remove them 

independently, please ensure that they are not worn on PE or swimming days).  

 

Nail Varnish 

The school does not permit children to wear nail varnish at any time. If your child 

wears nail varnish in school, they will be provided with Nail Varnish Remover and 

asked to remove it immediately. 

 

Hair Style 

The school does not permit children to have ‘extreme’ hairstyles that could serve 

as a distraction to others. Shaved patterns, lines and colours are not allowed. Hair 

should be all one length and not ‘stepped’ or shaved at different levels. 

 

P.E. Kit 

All children need black shorts, a white T-shirt and a pair of black slip-on pumps. 

During winter months, children may bring a tracksuit to wear for outdoor PE 

lessons. These may be kept in a pump bag in the cloakroom, but should be taken 

home half termly for washing. All children must do PE lessons unless there is a 

genuine medical reason for not doing so, in which cases you must send in a note. 

A letter will be sent home if your child forgets their PE kit on two occasions. 

 

Swimming 

Some Year groups go swimming on a rota basis during the school year. For this 

they will require appropriate clothing, either trunks or a bathing costume, no 

bikinis are permitted. They will also require a towel, carried in a waterproof bag. 

All children must attend swimming lessons unless there is a genuine medical 

reason for not attending. In this case, a note must be provided from a doctor. 
 

 

PLEASE ENSURE THAT EVERY ITEM OF CLOTHING IS  

CLEARLY MARKED WITH YOUR CHILD’S NAME 



School Meals 
 
 
Healthy, balanced meals of good quality are cooked and served on the 

school premises, incorporating a range of healthy options such as a salad 

bar. 

 

Parents of children with special dietary requirements should inform the 

school. 

 

The cost is £2.25 per day (£11.25 per week). 

 

 

ParentPay is a secure online payment method 

used by our school.  It is a more convenient and 

safer way to pay for school meals and 

educational visits. 

 

 

 

 

 
Enquiries relating to free school meals should be directed to the school 

office. 

 

There are limited facilities for children to bring packed lunches. These 

should not contain sweets or chocolates. Water is also available in school.  

 



Behaviour Policy 
 
The Behaviour Policy at St. Chad’s is based on the teaching of Jesus 

Christ and therefore wholly influenced by the Gospels. 

Aims 
 

 To foster a safe 

atmosphere of 

caring for people, 

places and 

resources where 

everyone feels 

secure and valued  

 

 

 To promote a deep 

respect for every 

individual, and through a broad balanced curriculum, 

encourage each child to strive for excellence and to 

achieve their full, God given potential  

 

 

 To help the children in our care to grow and develop 

confidently in their spiritual and moral lives and to become 

more aware of the needs of others  

 

 

 To promote conduct and behaviour rooted in Gospel values 

(A3.12 Christ at the Centre 2005 Diocesan Schools 

Commission, Archdiocese of Birmingham)  

 

 

 To nurture in each child the personal qualities of high self-

esteem, self-confidence and self-discipline  

 

 To celebrate a wide range of achievement  

 

 
We work in partnership with parents and ask that you support us in 

matters related to your child’s behaviour. 



School Rules 
 

 

 

We will treat everyone with respect as we would 

like to be treated ourselves, in the way that 

Jesus taught us. 

 

We will value and respect our school 

environment by looking after it and making it a 

happy and safe place to be. 

 

 

 
 

 

 



After School Clubs 

 
 

During the year, we offer a range of after-school activities for 

different age groups. These include: 
 
DANCE/DANCE MOVEMENT 
   
MULTI-SKILLS (PE)    
         
 
RE CLUB 
 
FOOTBALL 
 
NETBALL  
 
MEMORY CLUB 
 
MATHS 
 
TAG RUGBY 
 
CHOIR  
 

 

 

 



Breakfast Club 

 

  

  
 

At St Chad’s we run a very successful and popular Breakfast Club. 

 

 

It runs from Monday to Friday and starts at 07:55 (doors close 08:25) 

until the start of school.  

 

All children are welcome and it is completely FREE!! 

 

Children come to eat breakfast and socialise (not childmind) and get 

a choice of bagels, cereal, porridge, beans, spaghetti hoops, juice, 

milk and hot chocolate for breakfast and a choice of colouring, 

games, puzzles, books and comics for their entertainment. 

 

Come as many days as you want, every day or one day, your 

choice. 

 

Do feel free to bring your child along or if you would like more 

information then please contact the school  

 

 
 



Sickness Guidelines for Parents 

 
Children of school age commonly suffer from infectious diseases. 

Some of these are given a specific name such as Chicken Pox. Some 

are termed ‘viral illness’ and others are described by the symptoms 

they cause such as diarrhoea and vomiting. Most of these are mild, 

short-lived illnesses in the majority of children but the problem is that 

they easily spread within the school setting. 

 

In order to minimise the chance of your child being ill at school and 

to reduce the spread of infectious disease within school, it would be 

helpful for you to observe the following guidelines, which explain 

when your child should stay away from school. 

 

If children do become ill at school we need some information to 

ensure that all the children are cared for in the best way. Please 

ensure that the school has an up to date contact form giving details 

of: 

 

 A number on which parents/nominated responsible adult may be 

reached during the day 

 The name of your child’s Doctor 

 

Please ensure that you inform us of any change of contact details 

immediately. 

 

It is important that the school is aware of any special medical needs 

of children, for example, allergies. The school must also be aware of 

the way in which the condition may appear, for example, if a child is 

allergic to a certain food, how the body will react if it has been taken 

by accident. 

 

Please keep your child at home if he/she is unwell. Children who are 

unwell should not be at school. They will not be able to cope with 

class activities and may spread their illness to their friends. 



Children should not attend school when they are suffering any of the 

following symptoms: 

 

 Diarrhoea 

 Vomiting 

 Unusual undiagnosed spots or rashes 

 

You should contact your family doctor for any further advice, 

particularly if your child’s symptoms are severe or persist. Please pass 

on any information from your family doctor to the school. The length 

of time your child should stay off school depends upon the cause of 

their illness (there are recommended exclusion periods for particular 

conditions), how long your child’s symptoms last for and how quickly 

your child recovers. 

 

Parents should request that GP’s prescribe in such a way that avoids 

the need for medicines to be taken on school premises. 

 

 

Asthma 
If your child needs an inhaler it should be clearly labelled and 

handed in to the school office, along with written instructions on 

when it should be administered. Initially, you may need to meet with 

the school nurse to discuss a care plan. If children are unable to use 

the inhaler themselves, please see the Head Teacher to make the 

necessary arrangements. 

 
 

Medical Conditions 
It is essential that you make us aware of any medical conditions that 

your child has that affect their day-to-day life, or any special 

treatment they may require because of their condition. For example, 

food allergies, use of an epi-pen, allergies to plasters/latex etc. It is 

also important that we are made aware of any difficulties that you 

feel your child may face in school.  

 



Teaching and Learning 
 
The National Curriculum is followed closely in school and the children 

are taught the following subjects: 

 

 

CORE SUBJECTS 
 

 
 

 

 
Religious Education   English   Maths   Science 

 

 

 
FOUNDATION SUBJECTS 

 
 

 

 
Music   Art    History   Geography 

 

  

  

 
Technology  Physical Education  

 

 

 

 

 

 

I.C.T 



 
Religious Education 
Our Religious Education Curriculum is designed to develop a deeper 

understanding of the life of Jesus. We aim to encourage in the 

children a spiritual response to the important events and feasts within 

the church year. We teach the doctrine and dogma of the Catholic 

faith. 

 

English  
In English, we follow the National Curriculum programme of study. 

Our curriculum is designed to develop each child’s skills in Reading, 

Writing and Speaking and Listening. English provides access to all 

other areas of the curriculum thus we spend a great deal of time 

teaching basic skills. 

 

Maths 
In Maths, we follow the National Curriculum programme of study. The 

development of numeracy is essential for our pupils. The Maths 

curriculum promotes high standards in number work, problem solving 

and data handling. 

 

Science 
In Science, the children learn to experiment and investigate. They 

study life processes, living things, materials and their properties and 

physical processes. We aim to develop in the children an 

understanding of science in everyday life as well as teaching a 

scientific vocabulary. 

 

History 
A sense of history is developed in Key Stage 1 with more specific 

periods of the past being explored in Key Stage 2 through our history 

curriculum. 



Geography 
The geography curriculum helps the children to learn geographical skills as 

well as develop knowledge and understanding of places and themes. 

 

P.E. 
In physical education the children are given opportunities to build up their 

particular skills in games, gymnastics, dance, athletics and outdoor pursuits.  

 

Art 
Art is carefully planned to provide not only a progressive development of 

skills but also a range of artistic approaches and methods. Time is spent 

gaining knowledge about famous artists and movements in art. 

 

Music 
Our music curriculum is designed so that all children can benefit from 

opportunities to sing, compose, play and perform. Music enhances 

learning across the curriculum particularly in the early years. 

 

Computing  
As our society becomes increasingly dependent on Information 

Technology, we follow a scheme of work to provide opportunities for the 

children to develop I.C.T. capability and support other subject areas with 

computers and other devices. All classrooms have interactive whiteboards 

for use in lessons.  

 

Design Technology 

In design and technology, the children plan, build and test their ideas 

for models and other applications. Children also have an opportunity 

to take part in cooking activities that also contain many 

mathematical and scientific elements. 

 

 



 
Early Years Foundation Stage 

 
In the Reception Class, children follow a different curriculum. This 

stage of learning is known as the Foundation Stage and is split into 

the following areas of learning: 

 

Personal, Social and Emotional Development  
Involves helping children to develop a positive sense of themselves, 

and others; to form positive relationships and develop respect for 

others; to develop social skills and learn how to manage their 

feelings; to understand appropriate behaviour in groups; and to have 

confidence in their own abilities. 

 

Communication and Language Development 
Involves giving children opportunities to experience a rich language 

environment; to develop their confidence and skills in expressing 

themselves; and to speak and listen in a range of situations. 

 

Literacy 
Involves encouraging children to link sounds and letters and to begin 

to read and write. Children must be given access to a wide range of 

reading materials (books, poems, and other written materials) to 

ignite their interest. 

 

Mathematics 
Involves providing children with opportunities to develop and 

improve their skills in counting, understanding and using numbers, 

calculating simple addition and subtraction problems; and to 

describe shapes, spaces, and measures 

 

 

 

 



 
Understanding the World  
Involves guiding children to make sense of their physical world and 

their community through opportunities to explore, observe and find 

out about people, places, technology and the environment. 

 

Physical Development  
Involves providing opportunities for young children to be active and 

interactive; and to develop their co-ordination, control, and 

movement. Children must also be helped to understand the 

importance of physical activity, and to make healthy choices in 

relation to food. 

 

Expressive Arts and Design  
Involves enabling children to explore and play with a wide range of 

media and materials, as well as providing opportunities and 

encouragement for sharing their thoughts, ideas and feelings through 

a variety of activities in art, music, movement, dance, role-play, and 

design and technology 

 

These goals set out what most children are expected to achieve by 

the end of the Foundation Stage. They do not put pressure on your 

child as most of the time they feel they are just playing and having 

fun. Sometimes they will choose what they want to do. At other times 

they take part in guided activities that help them to learn how to 

concentrate or develop a particular skill. 



Collective Worship 
 

During the week there are many opportunities for collective worship. There 

are prayer services and reflections in class, whole school assemblies and 

the week always ends with Mass on Friday mornings at 9.15am.  

 

                      
 

 

 

 Special Educational Needs 
 
 

What is SEN provision at St Chad’s? 

At St Chad’s we are committed to improving outcomes for all. We have 

high expectations for children and young people with SEN. Special 

educational provision is educational or training provision that is additional 

to or different from that made generally for others of the same age. 

Together with the Senior Leadership Team we ensure that Quality First 

Teaching is provided in every classroom. The quality and appropriateness 

of the overall provision is kept under regular review and its impact on the 

progress of the children is monitored regularly. 



 

Where a child is identified as having SEN we use the graduated approach 

of Assess, Plan, Do and Review. This may involve implementing appropriate 

evidence-based interventions. We make regular reviews of the progress 

made and adaptations to the support provided as required. 

 

What happens if My Child is Still Experiencing Difficulties? 

Where a child continues to make little or no progress, despite well-founded 

support that is matched to the child’s area of need, we then involve 

specialists, including those from outside agencies. Depending on the level 

of need it may need us to prepare an Education, Health and Care (EHC) 

plan. 

 

What if my child already receives SEN Support at their previous school or 

nursery?  

We will contact them to find out what support your child currently receives 

and how we can make provision for them at St Chad’s so they achieve 

their potential. 

Please have a look at our Local Offer PowerPoint on our school website, 

which explains in more detail the provision we make for our SEN pupils. This 

is updated regularly as provision changes. We also put other information on 

our site for you to read. Please read about our very successful Friends for 

Life programme, which is also attached as a PowerPoint. This cognitive 

behaviour programme has had a wonderful impact on our children. If you 

have any questions or concerns relating to SEN, then please do not 

hesitate to contact our school SENCO, Miss M Ryan 

 SCHOOL WEBSITE: www.stchadsprimary.co.uk  twitter @ChadPrimary

http://www.stchadsprimary.co.uk/


Parents in School 

At St. Chad’s we recognise the parents’ role in sharing in the 

education of their children, and value working in partnership 

with them. We encourage parents to take an active part in 

the school curriculum. 

 

 

1. Parents are involved in the Sacramental preparation for 

Reconciliation, First Holy Communion and Confirmation. 

This brings together the Parents, Parish Priest and 

teachers to work as a family to promote the spiritual 

growth of children. 

 

2. If parents have a concern about their child they should 

make an appointment through the office to speak with 

the Head Teacher. If teachers have a concern about a 

child they will arrange to speak to the parents. 

 

3.  Parents will be invited into school for formal and informal 

meetings 
 

 

 

 

 

 

 



Complaints 
 

In circumstances where a parent is concerned or wishes to make 

a complaint about an aspect of school life they should contact 

the Head Teacher in the first instance. 

 

If any complaint is not satisfactorily resolved, then a letter may 

be completed and submitted to the Chair of Governors. 

 

Copies of complaints procedures drawn up by the L.A. and the 

Diocesan Schools’ Commission are held in school and are 

available to parents on request. 

 
 

Informing and Reporting to Parents 
 

Newsletters are sent to parents from the Head Teacher each 

Friday, giving information about the school and school events. 

Parish information is often included. 

 

Verbal reports are given to parents at 

Parent’s Evenings held in the 

Autumn and Spring term, and 

targets are discussed at this time. 

 

At the end of the academic year, every 

child receives a written report giving details of 

their progress and achievements. Parents are given the 

opportunity to discuss this report. 

 

At the beginning of each term, information is sent to parents 

regarding the topics being taught in class.    

 



Attendance 
 

 
The law requires attendance at school, and either a telephone call or 

a letter of explanation must support all absences. 

 

Absence from school falls into two categories: 

 

1) AUTHORISED ABSENCE - Where the school is informed 

that there is a valid reason. 

 

2) UNAUTHORISED ABSENCE - Where the school does not know  

the reason for absence, or when a child arrives late for school  

after the close of registration at 9.10am without a valid reason. 

Holidays, shopping days, birthdays etc are all examples of 

 unauthorised absence. 

 

Regular attendance is very important, as frequent absence seriously 

affects a child’s progress. Any child whose absence falls below 85% is 

referred to the Educational; Social Welfare Service. 

 

Equal Opportunities 
 
Our school mission statement underpins everything that we do in 

school. 

 

The whole school community celebrates Mass together regularly, 

reinforcing the teachings of Jesus, who created and loves each one 

of us. 

 

The Governors and staff offer equality of access across the whole 

range of school experiences. 

 

The staff closely monitors the performance and progress of every 

child so that their needs can be met. 

 

The school recognises and celebrates ethnic diversity within our 

school community. 



TO HELP YOUR CHILD HAVE 
A HAPPY DAY IN SCHOOL… 

 
.... Please make sure that your child is in school by 8.40am.  

 

.... Please make sure that your child has brought his/her reading book 

and homework to school 

 

.... Please make sure that your child has the appropriate clothing for 

the day (i.e. school uniform, P.E. kit, swimming kit…) 

 

.... Please ensure that your child does not wear jewellery (this is for 

reasons of health & safety). 

 

.... Please ensure that your child does not bring any toys or electronic 

equipment (mobile phones, iPods, games etc) to school. 

 

.... Please make sure that your child and your child’s teacher know 

who is collecting him/her at the end of the day. 

 

.... Please meet your child at 3.15pm 

 

.... Please DO NOT SMOKE on school premises or at the school gate 

(this is a requirement of the Local Education Authority). 

 

.... Please remember not to bring animals onto the school premises. 

 

Thank you for choosing St. Chad’s 
We hope that your child will be happy with us. 

 
 

 

 



FAQs 
 

 
Q. What if your child is sick? 

 

A. No child should be sent to school unless fit and well enough to 

participate in all normal activities. Children will not be excused 

from P.E., Games or Swimming because of colds, coughs etc. 

 

If your child is taken ill at school or has an accident, the school 

will notify you or other nominated contact as soon as possible. It 

is essential that the school have up-to-date emergency contact 

numbers. 

 

 

Q. What if your child is late? 

 

A. Punctuality at school is insisted upon. However, if children are 

late you, or a responsible adult, should bring them to the main 

reception, where you will be asked to sign the electronic touch- 

screen signing in / out system, giving a reason for their lateness. 

A member of staff will take them to their classroom from here. 

Children arriving after 8.55am will be marked late, and children 

arriving after the close of registration at 9.10am will be given a 

‘late after register’ mark, which will affect their attendance 

statistics. 

 

 

Q. What if the weather is bad? 

 

A. During times of inclement weather, children are supervised in 

their classrooms during break times. Children may be admitted 

to the school building before 8.45am if the weather is bad. If 

there is snow, there are reports on the local radio stations, (W.M., 

Heart FM, Free Radio) giving details of school closures. St Chad’s 

also operate a text system that will be used to keep parents 

informed of any closures etc.  



 

Q. Can my child bring sweets, toys or valuables to school? 

 

A. Children are not allowed to bring sweets, toys or valuables to 

school. This prevents arguments over ownership and removes 

any temptation to take others’ property. Children are also 

discouraged from bringing ‘extra money’ to school for spending 

on the way home. Mobile phones must not be brought into 

school unless by arrangement with the Head Teacher. 

 

 

Q. What if my child has an appointment during the school day? 

 

A. Appointments should be arranged, where possible, outside of 

school time. However, if it is unavoidable, you should inform the 

school that your child has an appointment well in advance. If 

your child has a dental/medical appointment in the morning 

and will be late arriving, the class teacher should be informed 

on the previous day. If you are unable to notify the class 

teacher then please contact the office before 9.15am on the 

day. 

 

If you need to collect your child from school early, then 

arrangements should be made with the Head Teacher or 

School Office. 

 

 

Q. What if I need to see the Head Teacher? 

 

A. If you need to see the Head Teacher, contact the school office 

and an appointment will be made at the earliest possible 

convenience. 

 

 

 



 

 

Q. What if my child forgets lunch, equipment etc.? 

 

A. If your child forgets their PE Kit, swimming kit, reading book or 

lunch etc. it can be brought to the office before 9.30am. It will 

be passed to your child, or their teacher, as soon as possible. 

 

 

Q. What if we have a change of address or telephone number? 

 

A. If there is any change to the addresses or telephone numbers 

given on the contact form held by the school, it is vital that you 

inform the school office immediately. We need to have contact 

numbers that are available at all times in case of emergency. 

 

 

Q. What if we want to take a holiday during school time? 

 

A. The Head Teacher does not authorise any holiday during term 

time. On rare occasions, where there are exceptional 

circumstances (as listed by the L.A.) an exception may be 

made, however, this is at the Head Teacher’s discretion.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Admission Policy and Criteria for the Academic 
Year 2020/2021 

 
 

 

 

 

 

St Chad’s Catholic Primary 
 

Admission Arrangements for the 

academic year 2020/2021 

  

 

The admissions process for St Chad’s Catholic Primary is part of the Birmingham Local 

Authority co-ordinated admissions scheme.  To apply for a place at St Chad’s Catholic 

Primary in the normal admissions round, an application must be made using the school 

admission application process of the local authority in which you live naming St Chad’s 

Catholic Primary on the application form.  Applications need to be made by 15th January 

2020.  A Supplementary Information Form (SIF) must also be completed and returned directly 

to the school by the same date (see Note 2). 

 

All applications which are submitted on time will be considered at the same time, after the 

closing date. 

 

You will be advised of the outcome of your application on 16th April 2020, or the next 

working day, by the local authority on behalf of the school. 

 

Please note that throughout this policy, the term parent means all natural parents, any 

person who is not a parent but has parental responsibility for a child and any person who has 

care of a child. 

 

The ethos of this school is Catholic.  The school was founded by the Catholic Church to 

provide education for children of Catholic families.  Whenever there are more applications 

than places available, priority will be given to Catholic children in accordance with the 

oversubscription criteria listed below.  The school is conducted by its governing body as part 

of the Catholic Church in accordance with its Trust Deed and Instrument of Government 

and seeks at all times to be a witness to Our Lord Jesus Christ.   

 

As a Catholic school, we aim to provide a Catholic education for all our pupils.  At a 

Catholic school, Catholic doctrine and practice permeate every aspect of the school’s 

activity.  It is essential that the Catholic character of the school’s education be fully 

supported by all families in the school.  We therefore hope that all parents will give their full, 

unreserved and positive support for the aims and ethos of the school.  This does not affect 

the right of an applicant who is not Catholic to apply for and be admitted to a place at the 

school in accordance with the admission arrangements. 

 

The governing body is the admissions authority and has responsibility for admissions to this 

school.  The governing body has set its admission number at 30 pupils to be admitted to the 

Reception class in the school year which begins in September 2020. (See Note 1 below) 

 



Where there are more applications for places than the number of places available, places 

will be offered according to the following order of priority.  If there is oversubscription within 

a category, the Governing Body will give priority to children living closest to the school 

determined by the shortest distance (see Note 5). 

 

For the purposes of this policy, parish boundaries are as shown on the Archdiocese of 

Birmingham parish boundary map which can be accessed at 

http://www.birminghamdiocese.org.uk/parish-map/ and will be applied to the admission 

arrangements for the academic year 2020/2021. 

  

 
Oversubscription Criteria 

 

 1. Baptised Catholic children (see Note 2 below) who are in the care of a local authority 

(children in care) or provided with accommodation by them (e.g. children with foster 

parents) (Section 22 of the Children Act 1989), and children who were previously looked 

after but ceased to be so because they were adopted or became subject to a residence 

order or special guardianship order. (see note 3) 

 

2. Baptised Catholic children living within the Parish of St Chad’s who have a brother or sister 

(see Note 4 below) in the school at the time of admission  

 

3. Baptised Catholic children living within the Parish of St Chad’s (see note 2) 

 

4. Other Baptised Catholic children who have a brother or sister in the school at the time of 

admission  

 

5. Other Baptised Catholic children (see note 2) 

 

6. Non-Catholic children who are in the care of a local authority (children in care) or 

provided with accommodation by them (e.g. children with foster parents) (Section 22 of the 

Children Act 1989), and children who were previously looked after but ceased to be so 

because they were adopted or became subject to a residence order or special 

guardianship order. (see note 3) 

 

7. Non-Catholic children who have a brother or sister in the school at the time of admission 

(see note 4) 

 

8. Non-Catholic children 

 

 
Note 1 

Children with an Education, Health and Care (EHC) Plan that names the school MUST be 

admitted.  This will reduce the number of places available to applicants.  This is not an 

oversubscription criteria. 

 
Note 2 

In all categories, for a child to be considered as Catholic, evidence of Catholic Baptism or 

Reception into the Church will be required.  For a definition of a Baptised Catholic, see the 

Appendix.  Those who face difficulties in producing written evidence of Catholic Baptism or 

Reception into the Church should contact their Parish Priest. 

Parents making an application for a Catholic child should also complete a Supplementary 

Information Form (SIF) which should be returned directly to the school.  If you do not provide 

the information required in the Supplementary Information Form and return it by the closing 

date, together with all supporting documentation, this is likely to affect the criteria that your 

child is placed into, which is likely to affect your child’s chance of being offered a place at 

this school. 
Note 3 

http://www.birminghamdiocese.org.uk/parish-map/


A “looked after child” has the same meaning as in section 22(1) of the Children Act 1989, 

and means any child who is (a) in the care of the local authority or (b) being provided with 

accommodation by them in the exercise of their social services functions (eg children with 

foster parents) at the time of making the application to the school.  A “previously looked 

after child” is a child who immediately moved on from that status after becoming subject to 

an adoption, child arrangement order or special guardianship order. 

 
Note 4 

For all applicants the definition of a brother or sister is: 

 A brother or sister sharing the same parents 

 A half-brother or half-sister, where two children share one common parent 

 A step-brother or step-sister, where two children are related by a parents’ marriage or 

where they are unrelated but their parents are living as partners. 

 Adopted or fostered children 

The children must be living permanently in the same household.   

 
Note 5 

Distances are calculated on the basis of a straight-line measurement between the child’s 

home address and the entrance to the school.  The Local Authority uses a computerised 

system, which measures all distances in metres.  Ordnance Survey supplies the co-ordinates 

that are used to plot a child’s home address and the address of the school. 

 

In a very small number of cases, where the school is oversubscribed, it may not be possible 

to decide between the applications of those pupils who are the final qualifiers for a place 

when applying the published admission criteria.  

For example, this may occur when children in the same year group live at the same address, 

or if the distance between the home and the school is exactly the same, for example, blocks 

of flats.  If there is no other way of separating the application according to the admissions 

criteria and to admit both, or all, of the children would cause the Published Admission 

Number for the child’s year group to be exceeded, the Local Authority, on behalf of the 

Governing Body, will use a computerised system to randomly select the child to be offered 

the final place. 

 

The governing body will, where possible, admit twins and all siblings from multiple births 

where one of the children is the last child ranked within the school’s published admission 

number. 

 

A child’s home address is considered to be a residential property that is the child’s only or 

main permanent residence and is either: 

 Owned by the child’s parent(s); 

 Leased to or rented by the child’s parent(s) under lease or written rental agreement 

of not less than twelve months duration. 

Evidence of ownership or rental agreement may be required, plus proof of permanent 

residence at the property concerned. 

 

Where parents have shared responsibility for a child, and the child lives with both parents for 

part of the week, then the main residence will be determined as the address where the child 

lives for the majority of the week.  Parents may be requested to supply documentary 

evidence to satisfy the Governing Body that the child lives at the address put forward by the 

parents. 

 

If a place in the school is offered on the basis of an address that is subsequently found to be 

different from a child’s normal and permanent home address, then that place is liable to be 

withdrawn. 
 
 
SCHOOL ENTRY 



Parents must, by law, ensure that their child is receiving suitable full time education from the 

beginning of the term following the child’s fifth birthday, when they will have begun to be of 

compulsory school age. 

 

Where a place is offered in the school, the pupil will be entitled to take up that place, on a 

full-time basis in the September following their fourth birthday. 

 

A child’s parents may defer the date at which their child, below compulsory school age, is 

admitted to the school, until later in the school year but not beyond the point at which they 

reach compulsory school age and not beyond the first day of the summer term 2021. 

A child may take up a part-time place until later in the school year, but not beyond the point 

at which the child reached compulsory school age.   

Upon receipt of the offer of a place a parent should notify the school, as soon as possible, 

that they wish to either defer their child’s entry to the school or take up a part-time place. 

 

The parent of a child whose fifth birthday falls during the summer term who wishes to defer 

their child’s admission until the beginning of the following academic year (when the child 

will have begun to be of compulsory school age) will therefore need to make a separate in-

year application for a place in Year 1 at the school.  Any reception class place offered 

following an application made for the 2020/2021 admission round will be withdrawn if the 

child does not take up that place by the first day of the summer term 2021.  

 

 
APPLICATIONS FOR CHILDREN TO BE ADMITTED INTO A CLASS OUTSIDE OF THEIR NORMAL AGE 
GROUP 

Parents have the right to request, but not insist, that their child be considered for admission to 

a class outside of their normal age group.  This could be the case, for example, if a child is 

gifted and talented, has experienced problems such as ill health, or that the child is summer 

born, ie a child born between 1st April and 31st August.  Parents who wish for their child to be 

considered for admission to a class outside of their normal age group must make an 

application for the normal age group in the first instance.  Parents must then submit a formal 

request to the Governing Body for the child to be considered for a different age group class 

instead.  This request should be in the form of a written letter of application outlining the 

reasons why they wish for their child to be considered to be admitted into a class outside of 

their normal age group and enclosing any supportive evidence and documentation that 

they wish to be taken into account as part of that request. 

 

The Governing Body will consider requests submitted for a child to be admitted into a class 

outside of their normal age group and advise parents of the outcome of that request before 

national offer day, having taken into account the information provided by the parents, the 

child’s best interests and the views of the Head Teacher. 

 

If the request is refused, the original application for the normal age group class will progress 

through the Local Authority co-ordinated admissions scheme, be considered by the 

Governing Body and the parents advised of the outcome. 

 

If the request is agreed and the year group for which the parents have requested a place is 

a current year group in the school, then the application will be considered by the Governing 

Body and the parents advised of the outcome. 

 

If the request is agreed and the year group for which the parents have requested a place is 

for a future year group, ie Reception in September 2021, then the original application is 

withdrawn and the parents must submit a fresh application for Reception 2021 when 

applications open in the autumn term of 2020.  Please note that parents only have the right 

to re-apply for a place.  Where the Governing Body agrees to consider an application for 

Reception the following year, that application is considered alongside all other applications 



received and parents will be advised of the outcome of that application on national offer 

day.  No place is reserved or held for the child in advance. 

 

If parents are considering submitting an application for their child to be admitted into a class 

outside of their normal age group, it is strongly recommended that they also read the DFE 

guidance which can be found at: 

https://www.gov.uk/government/publications/summer-born-children-school-admission 

 
APPEALS 

Parents who wish to appeal against the decision of the Governing Body to refuse their child 

a place in the school should make that appeal request in writing to the Chair of Governors 

at the school address.  Appeals will be heard by an independent panel. 

 

Please note that parents do not have the right to appeal if their request for their children to 

be admitted to a class outside of their normal year group has been refused, but the 

Governing Body have offered a place in the normal age group instead. 

 
REPEAT APPLICATIONS 

Any parent can apply for a place for their child at any time outside of the normal admissions 

round.  Parents do not have the right to a second appeal in respect of the same school for 

the same academic year unless, in exceptional circumstances, the Governing Body has 

accepted a second application from the parent because of a significant and material 

change in the circumstances of the parent, child or school, but have still refused admission. 

 

 
LATE APPLICATIONS 

Late applications will be dealt with in accordance with the Local Authority’s co-ordinated 

admissions scheme.  This states that in exceptional circumstances applications submitted to 

Birmingham local authority after the final closing date, but before the date that Birmingham 

local authority forwards the applications to the school to be considered by the governing 

body, may be considered at the same time as those which were received by the final 

closing date.  Discretion will be used when considering the individual circumstances.  For 

example where: 

 There were exception reasons which prevented the parent from applying by the 

closing date. 

 A child and the parent have moved home. 

 Where the parent has been contacted regarding the information contained within 

their application, for example, an incomplete application or potentially misleading 

information requiring further investigation. 

All late applications received after the date that Birmingham local authority forwards the 

applications to the school to be considered by the governing body, but before the offer of 

places, will only be considered after those applications which were received on time have 

been considered.  Such applications may therefore be less likely to be offered a place.  All 

late applications received after the offer of places will be considered.  In the event that St 

Chad’s Catholic Primary is undersubscribed, a place will be offered.  Applications made on 

or after the start of the Autumn Term 2020 will need to be submitted directly to the school 

and will be treated as an in-year application. 

You are encouraged to ensure that your application is received on time. 

 
CHANGE IN PREFERENCE 

Once parents have submitted their preference, they will not be allowed to change them 

without an exceptional change in their circumstances, for example, if the family has recently 

moved address or an older sibling has changed schools.  All requests to change preferences 

should be made in writing to the Local Authority to whom the parents submitted the original 

application.  Where a change of preference is submitted for an oversubscribed school, 

without an exceptional change in circumstances, then the application will be refused. 

 
WAITING LIST 

https://www.gov.uk/government/publications/summer-born-children-school-admission


In addition to their right to appeal, children who have not been offered a place at St Chad’s 

Catholic Primary but were offered a school that was ranked as a lower preference on their 

application form will be added to a waiting list.   

 

  

The waiting list will be maintained until 31st December and will then be discarded.  Parents 

may apply to St Chad’s Catholic Primary for their child’s name to remain on the waiting list 

until the end of the academic year when it will be discarded. 

 

A child’s position on a waiting list is not fixed.  When a new child joins the waiting list, all 

applicants on that waiting list will be re-ranked to ensure that the list is always maintained in 

oversubscription criteria order.  This means that a child’s position on the waiting list could go 

up or down during the time that it is on the list.  Any late applications accepted will be 

added to the waiting list in accordance with the oversubscription criteria. 

 

Inclusion on the waiting list does not mean that a place will eventually become available.   

 

Children who are the subject of a direction by the Local Authority to admit or who are 

allocated to a school in accordance with the Fair Access Protocol take precedence over 

those on a waiting list. 

 
IN YEAR FAIR ACCESS PROTOCOL 

The Governing Body of St Chad’s Catholic Primary is committed to taking its fair share of 

children who are vulnerable and/or hard to place, as set out in locally agreed protocols.  

Accordingly, outside the normal admission round the governing body is empowered to give 

absolute priority to a child where admission is requested under any locally agreed protocol.  

The Governing Body has this power, even when admitting the child would mean exceeding 

the published admission number (subject to the infant class size exceptions). 

 
APPLICATIONS OTHER THAN THE NORMAL INTAKE TO RECEPTION CLASS (IN-YEAR ADMISSIONS) 

An application can be made for a place for a child at any time outside the normal 

admission round and the child will be admitted where there are places available.  

Applications should be made to the school by contacting Mrs Tzion Adhanom (464 6554) 

and all families approaching the school will be given an application form.  Where there are 

places available but more applications than places, the published oversubscription criteria, 

as set out for the normal round of admissions, will be applied. 

 

If there are no places available, the child will be added to the waiting list (see above). 

 

Parents will be advised of the outcome of their application in writing and, where the 

Governing Body’s decision is to refuse their child a place, have the right to appeal to an 

independent appeal panel. 

 

There is no charge or cost related to the admission of a child to this school. 



 
APPENDIX 

DEFINITION OF A “BAPTISED CATHOLIC” 

A “Baptised Catholic” is one who: 

 Has been baptised into full communion (Cf. Catechism of the Catholic Church, 837) with 

the Catholic Church by the Rites of Baptism of one of the various ritual Churches in 

communion with the See of Rome. Written evidence of this baptism can be obtained by 

recourse to the Baptismal Registers of the church in which the baptism took place (Cf. 

Code of Canon Law, 877 & 878). 

Or 

 Has been validly baptised in a separated ecclesial community and subsequently 

received into full communion with the Catholic Church by the Rite of Reception of 

Baptised Christians into the Full Communion of the Catholic Church. Written evidence of 

their baptism and reception into full communion with the Catholic Church can be 

obtained by recourse to the Register of Receptions, or in some cases, a sub-section of 

the Baptismal Registers of the church in which the Rite of Reception took place (Cf. Rite 

of Christian Initiation, 399). 

 

WRITTEN EVIDENCE OF BAPTISM 

The Governing bodies of Catholic schools and Boards of Directors of Catholic Academies 

will require written evidence in the form of a Certificate of Baptism or Certificate of 

Reception before applications for school places can be considered for categories of 

“Baptised Catholics”. A Certificate of Baptism or Reception is to include: the full name, date 

of birth, date of Baptism or Reception, and parent(s) name(s). The certificate must also show 

that it is copied from the records kept by the place of Baptism or Reception. 

Those who would have difficulty obtaining written evidence of Catholic Baptism/Reception 

for a good reason, may still be considered as Baptised Catholics but only after they have 

been referred to their parish priest who, after consulting the Vicar General, will decide how 

the question of Baptism/Reception is to be resolved and how written evidence is to be 

produced in accordance with the law of the Church. 

Those who would be considered to have good reason for not obtaining written evidence 

would include those who cannot contact the place of Baptism/Reception due to 

persecution or fear, the destruction of the church and the original records, or where 

Baptism/Reception was administered validly but not in the Parish church where records are 

kept. 

Governors and Boards of Directors may request extra supporting evidence when the written 

documents that are produced do not clarify the fact that a person was baptised or 

received into the Catholic Church, (i.e. where the name and address of the Church is not on 

the certificate or where the name of the Church does not state whether it is a Catholic 

Church or not.) 



 

 

St Chad’s Catholic Primary 

school 
 

Admission Arrangements for the 

academic year 2020/2021 

 

 

Supplementary Information Form 
The ethos of this school is Catholic.  The school was founded by the Catholic Church to provide education for 

children of Catholic families.  Whenever there are more applications than places available, priority will be given to 

Catholic children in accordance with the oversubscription criteria listed in the school’s published admission policy.  

The school is conducted by its governing body as part of the Catholic Church in accordance with its Trust Deed and 

Instrument of Government and seeks at all times to be a witness to Our Lord Jesus Christ.  As a Catholic school, we 

aim to provide a Catholic education for all our pupils.  At a Catholic school, Catholic doctrine and practice 

permeate every aspect of the school’s activity.  It is essential that the Catholic character of the school’s education 

be fully supported by all families in the school.  We therefore hope that all parents will give their full, unreserved and 

positive support for the aims and ethos of the school.  This does not affect the right of an application who is not 

Catholic to apply for and be admitted to a place at the school in accordance with the admission arrangements. 

 

Child’s Surname: 

 

 

Child’s First 

Name(s): 

 

 

Address: 

 

 

 

 

 

Contact number: 

 

 

 

Please tick the appropriate boxes below: 

Is the above named child a Baptised 

Catholic or have they been received into 

the Catholic Church? 

Yes*  No  

Is the certificate of Catholic Baptism or 

Reception into the Catholic Church 

attached? 

Yes  No*  

 
*A Certificate of Catholic Baptism or Reception into the Catholic Church is required in order for the Governing Body to 

give the correct priority to an application. 

Failure to provide evidence of Catholic Baptism or Reception in the Church may affect the oversubscription criterion 

that the child’s name is placed in. 

 

Please note that as well as completing this Supplementary Application Form, parents must also complete the Local 

Authority’s Common Application Form in order for the application to be complete.  This Supplementary Information 

Form is only for school use and is, in conjunction with the Local Authority’s Common Application Form, to enable the 

Governing Body to rank applicants using the published oversubscription criteria: 

This Supplementary Information Form must be returned directly to St Chad’s Catholic Primary School at Hospital Street, 

Newtown,, Birmingham, B19 3XD by 15th January 2020. 

 
Please note that this is NOT the local authority’s Common Application Form.  As well as completing this Supplementary 
Application Form and returning it directly to the school, you MUST also complete the local authority’s Common 
Application Form otherwise your application will be deemed incomplete and therefore invalid. 


